FROM: NAME and TITLE (and location if needed)
(include phone/fax number if needed)

i TO:  NAME and TITLE (and location if needed)
5 i (include phone/fax number if needed)

------------------------------------------------------------------------------------------------
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DON'T FORGET TO FILL IN YOUR MESSAGE LOG

USE THIS SPACE TO WRITE DRAFT OF MESSAGE AS GIVEN BY ORIGINATOR
You may want to make any other notes here regarding above message
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